
ARTICLE VIM

GRIEVANCE PROCEDURE

Definitions

1. A "Grievance" is a claim by one or more employees or by the Association that there has been a violation,

misinterpretation or misapplication of a specific provision of the Agreement, and that by virtue of said violation,

misapplication or misinterpretation that the employee or Association has been adversely affected.
2. A "grievant" is the person or persons, including the Association or representative thereof, making the claim.

3. "Contractual Days" means days on which an employee is required to report to work pursuant to an annual contract of

employment (See Article III - Definitions).

Purpose
1. The purpose of this procedure is to secure, at the lowest possible administrative level, equitable solutions to grievances.

All parties agree that these proceedings will be kept as informal and confidential as may be appropriate at any level

of the procedure.

2. Nothing contained herein will be construed as limiting the right to any employee having a grievance to represent

himself /herself at any step of the informal or formal levels of this procedure, or to have the grievance adjusted without

intervention by the Association, provided that the adjustment is not inconsistent with the terms of this Agreement and that

the Association has been given an opportunity to state its views on the proposed adjustment prior to Implementation.

The Association shall be granted five (5) contractual days to submit its written reaction to the proposed resolution and

said opportunity shall automatically add five (5) contractual days to the supervisory response limitation at any level of

this procedure.

3. The time limits specified at each level should be considered to be maximum, and every effort should be made to

expedite the process. The time limits, however, may be modified by mutual agreement.
4. In the event a grievance is submitted fifteen (15) or fewer contractual days before a vacation, and a decision is not

reached before said vacation, then the grievant shall state in writing whether the grievance procedure will be continued

through vacation or delayed until after vacation.

Representation
1. A grievant shall be entitled to Association representation at all levels of the grievance procedure beyond the Informal

Level.

2. When it is necessary for a representative designated by the Association to investigate a grievance or attend a

grievance meeting or hearing during the day, upon notice to the Superintendent by the President of the Association, the

representative shall be released without loss of pay in order to permit participation in the foregoing activities. Any

employee who is requested to appear in such investigations, meetings, or hearings as a witness shall be accorded the

same right.

Filing of a Grievance

1. A grievance shall be filed at Level One within twenty (20) contractual days of the occurrence of the act or omission

giving rise to the grievance, or within twenty (20) contractual days of when the employee could reasonably have known
of the act or omission.

2. The grievant must follow time limits or forfeit his/her right to proceed further with the grievance. Except in unusual

circumstances, the District shall follow the time limits or grant the resolution sought by the grievant.
3. All documents, communications and records developed for the processing of a grievance shall be filed in a separate

confidential grievance file and shall not be kept in the personnel file of any of the participants.








