
ARTICLE XIII
TRANSFERS

A . P u r p o s e / D e fi n i t i o n

1. A transfer shall be defined as the movement of an employee to a different site and may be employee or district

initiated.

2. A reassignment is the assignment of an employee from one certificated bargaining unit position to another at the same

site.

3. A vacancy is a position that becomes available due to a long-term leave of absence, resignation, or is a newly created

position.
4. For the purposes of this section, "posting" will mean that the job title and job details will be posted at each school site

in a conspicuous location as well as the District website for the period of time as referred in C.l Posting of Vacancies.

B . R e a s s i g n m e n t

1. When a vacancy occurs at a school site, first consideration shall be given to on-site employees.

2. If a vacancy occurs after the beginning of the school year and an internal transfer is not facilitated at that time, the

vacancy will be filled with an employee temporarily assigned to the position. Vacancies will be posted on site prior to

the beginning of the subsequent school year pursuant to Section B.l.

3. Employees who are not reassigned to the requested position will, upon request, be given written notice stating the

reason(s) for non-selection within five (5) days of the request for written notice.
C . Pos t i ng o f Vacanc ies

1 . T i m e l i n e s

a. Vacancies occurring: 1) during the traditional summer break, 2) in the spring prior to the subsequent school

year, or 3) due to special assignment position during the school year, shall be posted at each school site (as
defined in A.4) for five (5) contractual days.

b. Vacancies that occur three (3) calendar weeks prior to the start of the instructional school year shall be posted

for three (3) contractual days.

2. No assignment to fill the vacancy shall be made prior to the closing date of the posting period.

D . Emp loyee- In i t i a ted Trans fe r

1. To be considered for a transfer to a posted vacancy, the employee shall complete the transfer request form and submit

it to the District during the posting period.

2. In the determination of a request(s) for an employee-initiated transfer, the wishes of the individual employee shall be

honored by considering the following criteria:

a. the needs of the students to be served

b. the needs and efficient operation of the district

c. preference and professional needs of the unit member

d. senior i ty in the d is t r ic t

3. When two (2) or more permanent certificated employees put in a transfer request they will be contacted and offered an

opportunity for an interview for any site openings for which they are qualified, prior to the consideration of external
candidates.

4. No such transfer request shall be denied arbitrarily, capriciously or without basis in fact.

5. An employee who is denied a transfer pursuant to Section C and D may request, and will be granted, a meeting with

the administrator to discuss the issue. In addition, employees who are not reassigned to the requested position will, upon

request, be given written notice stating the reason(s) for non-selection within five (5) days of the request for written
notice.
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